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Replacing uniform
procedure
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Confirm the time that each department replacing their
uniform, and the opening hours of Uniform Room

i %0 11 ) P S 4 B e 0 ) 5 5 M o ]

!

When staff replacing their uniform  must

ensure that there have no name brand and
personal items in the pocket.
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Replace dirty uniforms with clean uniform,
in one-for-one.
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Check whether the

uniform have any damages >7§ >
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Ask the reascn (artificial damage should be

compensation according to the original cost. If
the damage is caused by work , write the
reason, and sent it to the director to signature
and confirmation.)
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Fill out the Clothing Damage List, and
report it to the Personnel Department,
and make a good record.

HE RS, FRANFHE,
IFid

Good records of replace and clean.
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